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                                                                                      A.4

Changes to Member Records

This form can be used for any change or addition to a Member’s iMIS record

Section 1.  Contact & Unit Changes
Section 2.  Awards, Training Recognition and Events 
Submit to iMIS Input Site: e-mail as a word document or PDF; faxed or mailed

_________________ iMIS # of Member Submitting this form 

Section 1: Changes to Member’s personal information and/or activity 

	Member name :
	
	iMIS #
	

	
	

	New name: 


	 

	New address:


	

	New phone #:
	(       )                                      (        )                               (      )


Work


         Home


Cell

	Unit change  FORMCHECKBOX 

	 Ending activity  FORMCHECKBOX 
 End date:

 Type of activity ending:

	Name of new Unit/activity
	












Date

Section 2:  Updates to awards, training and events 

Awards:  Please give the name of the award indicating if it is a national or provincial award and the date received.

	Member Name
	iMIS #
	Award
	Date (y/m/d)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Training Recognition:  Please provide the information on the Training (i.e. Safe Guide)

Mentoring self-directed training is now recorded using this form.

Events:  Use this section for recording Member(s’) participation at a Guiding event, attendance at national camps, provincial international trips, rallies, etc. 

External training for certification such as:  National Lifeguard Service; Bronze Cross (must include CPR); Pleasure craft operator (level) – include expiry date; First Aid (Standard, Emergency, Wilderness, Instructor); Food Safe; Project WILDE; Leave No Trace, etc.  

	Member Name
	iMIS #
	Description of Training or

Name of Event and Location 
	Start (y/m/d)
	Expiry (y/m/d)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


We protect and respect your privacy. Your personal information is used only for the purposes stated on or indicated by the form.  For complete details, see our Privacy Statement at www.girlguides.ca  or contact your provincial or national office.
Revised November 2008


